CIVITAN INTERNATIONAL

FLORIDA DISTRICT

JUNIOR CIVITAN

AWARDS MANUAL

2010-2011

Dear Junior Civitan Clubs,

It is that time of year again – the Florida District Convention is just around the corner. At the convention we will be selecting District officers and presenting awards for the outstanding projects and events in which you have participated.  Enclosed you will find a description of the awards categories and an entry form for each. You may enter in as many or as few categories as you like. We would like to have the entries in the same format as International uses so that our District winners may submit to International without additional work.  International requires entries be on standard 8 ½” x 11” paper. If your Junior Civitan Club is selected as 1st in either division you will receive the International nomination form, at Convention, to send with your entry for International Awards consideration.  GO FLORIDA GO….WE ARE FLORIDA!

NEW

Each Club Award with have 3 winners in each of the 2 divisions:

1. Clubs with 30 members and less

2. Clubs with 31 members and more

NEW

Slight changes have been made to match the International Awards, making it easier for first place in each division to apply for International Awards later in the year. Two new Awards have been added, “Club Officer of the Year” to match International Awards and “Sponsoring Civitan Club of the Year” to recognize our sponsoring Civitan Clubs.

NEW

To save paper, make marking easier and save the cost of shipping, please email Awards applications. (Scrapbooks will be marked at the convention)

If you have any questions, please call or email

Debbie White

Junior Civitan Chair

727 470-9163   Cell:  727-260-2787

Debbie@FloridaJuniorCivitan.org 

ALL APPLICATIONS FOR AWARDS MUST BE EMAILED BY:

March 25, 2011

PLEASE EMAIL YOUR ENTRIES SEPARATELY  with Category in Subject Line to:

 


Debbie@FloridaJuniorCivitan.org 
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FLORIDA DISTRICT JUNIOR CIVITAN

2010-2011 AWARDS MANUAL

OUTSTANDING JUNIOR CIVITAN CLUB

The top winner in each division can apply to the International Awards competition.

The Florida District will honor an outstanding club in each division, which has proven itself outstanding through the organization of club projects, through its participation in District and International in general, and through its growth as a club either numerically or internally.  Nominations should include descriptions of projects and any newspaper articles concerning these. An award will be presented to the first place winner.  One nomination from each division may be submitted to International through the Junior Civitan Chair.

CRITERIA AND POINT EVALUATION USED BY THE JUDGES:

Community and campus projects..................................................................... 40%

Participation in district and international projects............................................. 25%

Special Activities .............................................................................................. 15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
OUTSTANDING SINGLE CAMPUS PROJECT

The top winner in each division can apply to the International Awards competition.

This award will be based on the usefulness of the project, participation of members and publicity received.  Pictures, newspaper articles and letters should be attached to the nomination. An award  will be presented to the top club who has the most outstanding single campus project.  The District Chair may submit a nomination to International.

CRITERIA AND POINT EVALUATION USED BY THE JUDGES:

Usefulness of project (what was accomplished by the project) .......................  35%

Participation of members .................................................................................  30%

Originality of project and organization involved (description of project) ..........  15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
OUTSTANDING TOTAL CAMPUS PROJECTS

An award will be presented to the club who has had the most outstanding series of campus projects during the year.  This award will be based on the usefulness of the projects, participation of members and recognition received. Pictures, newspaper articles and letters should be attached.

CRITERIA AND POINT EVALUATION USED BY THE JUDGES:

Usefulness of projects




35%

Participation of members




30%

Originality of projects




15%

Neatness and presentation




10% 

Publicity received 





10%

OUTSTANDING SINGLE COMMUNITY PROJECT
The top winner in each division can apply to the International Awards competition.
This award will be based on the usefulness of the project to the community, participation of members, organization of events surrounding the publicity received. An award will be presented to the club that has the most outstanding single community project of the year. The Junior Civitan Chair may send a nomination to International.

CRITERIA AND POINT EVALUATION USED BY THE JUDGES:

Usefulness of project (what was accomplished by the project)............................. 35%

Participation of members ...................................................................................... 30%

Originality of project and organization involved (description of project) ................ 15%

Publicity received .................................................................................................. 10%

Neatness and presentation ................................................................................... 10%
OUTSTANDING TOTAL COMMUNITY PROJECTS

This award will be based on the usefulness of the projects to the community, participation of club members, organization of events surrounding the projects and publicity received.  Pictures, newspaper articles and letter should be attached. An award will be presented to the two clubs who has the most outstanding series of community projects during the year.

CRITERIA AND POINT EVALUATION USED BY THE JUDGES:

Usefulness of projects (what was accomplished by the projects)...........................35%

Participation of members ...................................................................................... 30%

Originality of projects and organization involved (description of projects) .............15%

Publicity received .................................................................................................. 10%

Neatness and presentation ................................................................................... 10%
FELLOWSHIP

An award will be presented to the club whose overall activities best promote fellowship within the club.  Consideration will be given to planned fellowship activities which could include inter-club efforts, sponsoring club visitation and special occasion programs which promote a feeling of friendship within the club.  Pictures, newspaper articles and letters should be included.

OUTSTANDING ENVIRONMENTAL PROJECT

The top winner in each division can apply to the International Awards competition.

This award will recognize the club with the most outstanding environmental project. An award will be presented to the club and will qualify for International.

Judging Criteria:

Usefulness of project (what was accomplished by the project) ....................... 35%

Participation of members ................................................................................. 30%

Originality of project and organization involved (description of project) .......... 15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
OUTSTANDING JOINT JUNIOR/SENIOR PROJECT

The top winner in each division can apply to the International Awards competition.
An award will be presented to the “Junior Club” that has successfully participated with their sponsoring “Senior Club” to better the community.

Judging Criteria:

Usefulness of project (what was accomplished by the project).......................................... 35%

Participation of members in both clubs .............................................................................. 30%

Originality of project and organization involved (description of project).............................  15%

Publicity received................................................................................................................ 10%

Neatness and presentation................................................................................................. 10%
An award’s committee of Junior and Senior Civitans should work together when submitting this nomination.

OUTSTANDING CLUB PRESIDENT

The winner can apply to the International Awards competition.
An award will be presented to the club president who has best shown the leadership and ability to increase the club’s environmental and achievements.  The Junior Civitan Chair will present the winner to International

Judging Criteria:

Junior Civitan activities .................................................................................... 25%

Participation in district and area meetings and projects .................................. 20%

School and community activities...................................................................... 10%

Special contributions to his or her club ............................................................ 35%

Neatness and presentation .............................................................................. 10%
OUTSTANDING CLUB OFFICER

The winner can apply to the International Awards competition.
The most outstanding club officer having shown to be worthy of this award by virtue of accomplishments throughout the year will be honored.

Judging Criteria:

Club progress and activities….......................................................................... 35%

District activities …............................................................................................ 20%

Leadership and initiative …............................................................................... 35%

Neatness and presentation …........................................................................... 10%
JUNIOR CIVITAN OF THE YEAR

The top winner in each division (one female, one male) can apply to the International Awards competition.

This award will be based on Junior Civitan school and community activities with accomplishments, honors and awards received during high school.  Nominations should include any letters of recommendation as well as awards form.  A plaque will be presented.

Judging Criteria:

District activities ............................................................................................... 25%

Club activities................................................................................................... 25%

School and community activities...................................................................... 15%

Special contributions to his or her club ............................................................ 25%

Neatness and presentation .............................................................................. 10%
OUTSTANDING FACULTY ADVISOR OF THE YEAR

The winner can apply to the International Awards competition.
An award will be presented to the best faculty advisor.  This person should have shown a great assistance to their club.

SCRAPBOOK

An award will be awarded for top three best scrapbooks in each division.  The nomination form should be attached to the inside cover of the scrapbook. Please do not submit scrapbooks until the Florida District Convention, where they will be marked and returned to your Club.

DISTRICT OFFICER OF THE YEAR

The winner can apply to the International Awards competition.

The District will honor the outstanding lieutenant governor.  This award will be based on the overall progress of clubs in their area and participation in Club, District and International projects.

Judging Criteria:

District progress and activities ......................................................................... 35%

Club activities................................................................................................... 20%

Leadership and initiative .................................................................................. 35%

Neatness and presentation .............................................................................. 10%
HONOR CLUB

A banner patch will be presented to all the clubs which qualify as an “Honor Club”.  This is not a competitive award.  All entries that meet the proper criteria will be presented this award from International. Honor Club application is the best planning tool we have..it is like a road map.

ONGOING CAMPAIGN (PROJECT) OF THE YEAR

The top winner in each division can apply to the International Awards competition.

This award recognizes the top club with the most outstanding ongoing campaign during the year.  Any aspect of service or fundraising can be considered for the nomination.

Judging Criteria:

Usefulness of project (what was accomplished by the project) ....................... 35%

Participation of members ................................................................................. 30%

Originality of project and organization involved (description of project) ..........  15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
These awards are competitive, if the clubs are close in the ratings, the Florida District has the privilege to award second place acknowledgements.

FLORIDA DISTRICT 2010-2011 

OUTSTANDING JUNIOR CIVITAN CLUB

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs that have proven to be outstanding throughout

the organization of club projects, participation in district and international in general and through growth

as a club numerically and internally. The three nominations ranked highest by the judges will be recognized. Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should be sectioned with a maximum of three (3) pages addressing each of the

judging criteria areas. These pages should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation in district and international projects, include a

chronological list of projects, the number of members in your club, the number of members participating

in each event, what percentage of your membership this represents, how many manhours

were involved, etc. When providing information about man-hours, you should calculate

each member times the number of hours that individual participated (3 members x 4 hours each =

12 man-hours). This includes any time devoted to the project from organizational meetings to

wrap-up.

• If the criterion asks for information regarding community and campus projects, include a timeline

of the projects with descriptions, member participation and results, etc. Elaborate on the club’s

growth numerically and in strength.

• If the criterion asks for information regarding special activities, include club meetings, officer

meetings, fellowship, etc.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers

and any means used to inform the public of a project or activity. Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 30 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 15 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 10 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Community and campus projects..................................................................... 40%

Participation in district and international projects............................................. 25%

Special Activities .............................................................................................. 15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011 

OUTSTANDING SINGLE CAMPUS PROJECT

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs with the most outstanding single campus project

during the year. Ongoing campaigns with multiple projects are not eligible for this award.  The three nominations ranked highest by the judges will be recognized. 

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as

promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of project (what was accomplished by the project) ....................... 35%

Participation of members ................................................................................. 30%

Originality of project and organization involved (description of project) .......... 15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING TOTAL CAMPUS PROJECTS

ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs with the most outstanding series of campus projects

during the year. Ongoing campaigns with multiple projects are not eligible for this award.  The three nominations ranked highest by the judges will be recognized. 

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as

promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of projects (what was accomplished by the projects) .................... 35%

Participation of members .................................................................................  30%

Originality of projects and organization involved (description of projects) .........15%

Publicity received .............................................................................................  10%

Neatness and presentation ..............................................................................  10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING SINGLE COMMUNITY PROJECT

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs with the most outstanding single community

project during the year. Ongoing campaigns with multiple projects are not eligible for this award. 

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as

promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers 

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of project (what was accomplished by the project)............................. 35%

Participation of members ...................................................................................... 30%

Originality of project and organization involved (description of project) ................ 15%

Publicity received .................................................................................................. 10%

Neatness and presentation ................................................................................... 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING TOTAL COMMUNITY PROJECTS

ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs with the most outstanding community

projects during the year. Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as

promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers 

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of projects (what was accomplished by the projects)...........................35%

Participation of members ...................................................................................... 30%

Originality of projects and organization involved (description of projects) .............15%

Publicity received .................................................................................................. 10%

Neatness and presentation ................................................................................... 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING FELLOWSHIP

ENTRY FORM

CLUB NAME: ______________________________________________________________

An award will be presented to the club whose overall activities best promote fellowship within the club.  Consideration will be given to planned fellowship activities which could include inter-club efforts, sponsoring club visitation and special occasion programs which promote a feeling of friendship within the club.  Pictures, newspaper articles and letters should be included.

Furnish complete typewritten information on 8 ½ x 11 plain white paper.  This form must be attached when submitting.

Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional/informational flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria 

Participation of Members


50%

Total fellowship time



10% 

Inter-Club activity with other Junior Clubs

  Or Sponsoring Civitan Club

 
10% 

Originality 




30% 

Separate exhibits such as photos and newspaper clippings should be included in narratives.

Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING ENVIRONMENTAL PROJECT

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top three clubs with the most outstanding single environmental

project during the year. Ongoing campaigns with multiple projects are not eligible for this award. 

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement

supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as

promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of project (what was accomplished by the project) ....................... 35%

Participation of members ................................................................................. 30%

Originality of project and organization involved (description of project) .......... 15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________
EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING JUNIOR/SENIOR PROJECT

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

JUNIOR CLUB NAME: _______________________________________________________

SENIOR CLUB NAME: ________________________________________________________

Awards are made to a single Junior Civitan Club with a Civitan club which have conducted the top three most outstanding single joint projects during the Junior Civitan fiscal year. Ongoing campaigns with multiple projects are not eligible for this award. Pictures, publicity received,

letters of recommendation, etc. are encouraged. Two nominations may be submitted per district. The three nominations ranked highest by the judges will be recognized. 

Nominations are to be prepared by Junior Civitan members. An awards committee of Junior Civitans and Civitans should work together to prepare the nomination. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed standard 81/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award. The nomination should include a maximum of one (1) page addressing each of the judging criteria areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in your club, the number of members participating in the project, what percentage of your membership this represents, how many man-hours were involved, etc. When providing information about man-hours, you should calculate each member times the number of hours that individual participated (3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line of the activities involved to conduct the event. Also include the preparation involved as well as promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers and any means used to inform the public of a project or activity. Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning agendas,promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of project (what was accomplished by the project).......................................... 35%

Participation of members in both clubs .............................................................................. 30%

Originality of project and organization involved (description of project)............................. 15%

Publicity received................................................................................................................ 10%

Neatness and presentation................................................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING CLUB PRESIDENT

The winner can apply to the International Awards competition.
ENTRY FORM

NAME: __________________________________________________________________

CLUB NAME: ______________________________________________________________

YEAR IN SCHOOL: __________________________________________ AGE: ___________

The most outstanding club president during the past year will be recognized with this award. Individuals

may compete in only one award category, and judging will be based on the current year’s activities.

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. Every nomination must include:

• One good picture of the nominee for possible use by Florida Junior Civitan & Civitan International.

• A 250-word statement at the beginning of the nomination supporting why the person deserves

this recognition. This statement should be written in collaboration with the club members and district

Junior Civitan chair. The nomination should include a maximum of one (1) page addressing each of the judging criteria areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion asks for information regarding Junior Civitan activities include a time

line of the activities throughout the year and explain the individual’s involvement. Elaborate on

the individual’s contributions to the club’s positive growth, numerically and in strength.

• If the criterion regards participation in district or area meetings or projects, include a chronological

listing of these events, the number of man-hours involved, etc.

• Always include honors and awards (Civitan and other) as well as offices held.
Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Junior Civitan activities .................................................................................... 25%

Participation in district and area meetings and projects .................................. 20%

School and community activities...................................................................... 10%

Special contributions to his or her club ............................................................ 35%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING CLUB OFFICER

The winner can apply to the International Awards competition.
ENTRY FORM

NAME: __________________________________________________________________

CLUB NAME: ______________________________________________________________

YEAR IN SCHOOL: __________________________________________ AGE: ___________

This award category recognizes the most outstanding club officer having shown to be worthy by virtue

of accomplishments throughout the year. Individuals may compete in only one award category, and

judging will be based on the current year’s activities. Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. Every nomination must include:

• One good picture of the nominee for possible use by Florida Junior Civitan and Civitan International

• A 250-word statement at the beginning of the nomination supporting why the person deserves

this recognition. This statement should be written in collaboration with the club members, president

and district Junior Civitan chair.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion asks for information regarding club progress and activities, give a

time line of the activities throughout the year and explain how the club has progressed. Elaborate

on the individual’s contributions to the club’s positive growth, numerically and in strength.

• If the criterion regards participation in district or area meetings or projects, include a chronological

listing of these events, the number of man-hours involved, etc. and explain the individual’s involvement

• Always include honors and awards (Civitan and other) as well as offices held.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Club progress and activities….......................................................................... 35%

District activities …............................................................................................ 20%

Leadership and initiative …............................................................................... 35%

Neatness and presentation …........................................................................... 10%
EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

JUNIOR CIVITAN OF THE YEAR

The two top winners can apply to the International Awards competition 

(one female, one male) for Honor Key and $1,000 scholarship.
ENTRY FORM

NAME: ______________________________________        Male or Female ______

CLUB NAME: ______________________________________________________________

Participation in activities on all levels will be considered, and information for only the current year should be included. Individuals may compete in only one award category, and judging will be based on the current year’s activities. Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. Every nomination must include:

• One good picture of the nominee for possible use by Florida Junior Civitan & Civitan International.

• A 250-word statement at the beginning of the nomination supporting why the person deserves

this recognition. The nomination should include a maximum of two (2) pages addressing each of the judging criteria areas. These pages should cover the specifics regarding that particular criterion.

• For example, if the criterion asks for information regarding district or club activities, include a

chronological listing of these events, the number of hours involved, etc. Elaborate on the individual’s

positive impact on the club and organization as a whole.

• If the criterion asks for information regarding school and community activities, include a time line

of the activities throughout the year and the individual’s involvement.

• Always include honors and awards (Civitan and other) as well as offices held.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers
and any means used to inform the public of a project or activity. Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 20 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 10 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

District activities ............................................................................................... 25%

Club activities................................................................................................... 25%

School and community activities...................................................................... 15%

Special contributions to his or her club ............................................................ 25%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING FACULTY ADVISOR OF THE YEAR

The winner can apply to the International Awards competition.
ENTRY FORM

NAME: ___________________________________________________________________

CLUB NAME: ______________________________________________________________

The most outstanding advisor during the past year will be recognized with this award. This person

may be a school faculty advisor or an advisor who is a representative appointed by the sponsoring Civitan club. Co-advisors may submit jointly, and the nominee is not required to be an adult Civitan. Award judging will be based on the past year’s activities only.

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. Every nomination must include:

• One good picture of the nominee for possible use by Florida Junior Civitan & Civitan International.

• A 250-word statement at the beginning of the nomination supporting why the person deserves

this recognition. This statement should be written by the club members in collaboration with the

president and district Junior Civitan chair.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion asks for information regarding club progress and activities, give a

time line of the activities throughout the year and explain how the club has progressed. Elaborate

on the individual’s contributions to the club’s positive growth, numerically and in strength.

• If the criterion regards participation in district or area meetings or projects, include a chronological

listing of these events, the number of man-hours involved, etc.

• Always include honors and awards (Civitan and other) as well as offices held.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Club progress and activities............................................................................. 20%

Participation in district and area meetings and projects .................................. 15%

Leadership and initiative .................................................................................. 20%

Special contributions to his or her club ............................................................ 35%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

OUTSTANDING SPONSORING CIVITAN CLUB OF THE YEAR

ENTRY FORM

JUNIOR CIVITAN CLUB NAME: ____________________________________________
SPONSORING CIVITAN CLUB NAME:  ________________________________________

Furnish complete typewritten information on 8 ½ x 11 plain white paper.  This form must be attached when submitting.

Information should be furnished and organized under the following categories:

· Participation and Activities

· Assistance involved

· State “Why your sponsoring Civitan Club should receive this award”.

Separate exhibits such as photos and newspaper clippings should be included in narratives.

Judging Criteria:

Participation and activities…............................................................................. 45%

Assistance  ………………………………………………….................................. 45%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

FLORIDA DISTRICT 2010-2011

SCRAPBOOK

Scrapbooks will be marked at the Florida Convention

ENTRY FORM

CLUB NAME: ______________________________________________________________

Please attach this form inside the front cover of your club scrapbook.

RULES FOR SCRAPBOOK COMPETITION

1. Scrapbook should not exceed 8 ½ x 11 in size and no more than 2” thick.  Type of cover will not be considered in judging.

2. All materials should be placed in chronological order according to the date and such date shall be shown in connection with the item.

3. Neatness and arrangements shall be considered in judging.

4. Contents shall be based on facts pertinent to Civitan activities.

5. Originality, imagination and design presentation counts.

6. The scrapbook shall cover the time from May 1, 2010 to March 2011.

7. There should be no duplications.

8. The word CIVITAN shall be underlined or highlighted in all clippings.

Separate exhibits such as photos and newspaper clippings should be included in narratives.

Scrapbooks are to be turned in by April 16, 2011 at 8:00 A.M. at the opening session of the 2011 Convention. Please do not mail your scrapbooks. Please pick up your scrapbook after the Awards & Installation Banquet.

FLORIDA DISTRICT 2010-2011

DISTRICT OFFICER OF THE YEAR

The winner can apply to the International Awards competition.

ENTRY FORM

NAME: ___________________________________________________________________

CLUB NAME: ______________________________________________________________

This award category recognizes the most outstanding district officer having shown to be worthy by

virtue of accomplishments throughout the year. Individuals may compete in only one award category,

and judging will be based on the current year’s activities.

Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. Every nomination must include:

• One good picture of the nominee for possible use by Florida Junior Civitan & Civitan International.

• A 250-word statement at the beginning of the nomination supporting why the person deserves

this recognition. This statement should be written in collaboration with the district officers and district

Junior Civitan Chair. The nomination should include a maximum of one (1) page addressing each of the judging criteria areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards district activities, include a chronological listing of the events,

how the individual participated in the events, what was accomplished, the number of hours involved,

etc. Elaborate on the individual’s contributions to the club’s positive growth, numerically

and in strength.

• If the criterion asks for information regarding club activities, include a time line of the activities

throughout the year and explain the individual’s involvement

• Always include honors and awards (Civitan and other) as well as offices held. Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

District progress and activities ......................................................................... 35%

Club activities................................................................................................... 20%

Leadership and initiative .................................................................................. 35%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011
ONGOING CAMPAIGN (PROJECT) OF THE YEAR AWARD

The top winner in each division can apply to the International Awards competition.
ENTRY FORM

CLUB NAME: ______________________________________________________________

This award category recognizes the top club with the most outstanding ongoing campaign during

the year. Single projects are not eligible for this award. Any aspect of service or fundraising can be

considered for the nomination including environmental, social causes, community, campus, joint projects,

etc.. Nominations are to be prepared by Junior Civitan members. Guidance and advice may be provided by adults. It is important that you be complete, but DO NOT exceed the parameters described below. Submissions exceeding the nomination parameters will be disqualified.

This is the official nomination form and must be included with entry. Nomination may not exceed

standard 8 1/2 by 11 inch pages. At the beginning of the nomination, always include a one-page statement supporting why the nominee should receive the award.

The nomination should include a maximum of one (1) page addressing each of the judging criteria

areas. One page should cover the specifics regarding that particular criterion.

• For example, if the criterion regards participation of members, include the number of members in

your club, the number of members participating in the project, what percentage of your membership

this represents, how many man-hours were involved, etc. When providing information about

man-hours, you should calculate each member times the number of hours that individual participated

(3 members x 4 hours each = 12 man-hours). This includes any time devoted to the project

from organizational meetings to wrap-up.

• If the criterion asks for information regarding organization involved in a project, include a time line

of the activities involved to conduct the event. Also include the preparation involved as well as
promotion and activities.

• Publicity is defined as newspapers, yearbooks, certificates, awards, club bulletins, calendars, flyers

and any means used to inform the public of a project or activity.

Pictures, publicity received, letters of recommendation, etc. are encouraged.

• Each nomination may include a maximum of 10 pictures (photo quality). Provide pictures in sequence

with 2-3 sentence descriptions of the activities involved.

• Each nomination may include a maximum of 5 pages of supporting documentation (ie: planning

agendas, promotional flyers, etc.).

• Each nomination may include a maximum of 5 one-page letters of recommendation.

Remember, the judges should be able to easily find the information addressing the judging criteria.

Judging Criteria:

Usefulness of project (what was accomplished by the project) ....................... 35%

Participation of members ................................................................................. 30%

Originality of project and organization involved (description of project) ..........  15%

Publicity received ............................................................................................. 10%

Neatness and presentation .............................................................................. 10%
Signature of person submitting entry: _______________________________________________

EMAIL ENTRIES BY March 25, 2011

To: Debbie White

Debbie@FloridaJuniorCivitan.org
FLORIDA DISTRICT 2010-2011

HONOR CLUB & HONOR CLUB DISTINCTION

ALL CLUBS CAN APPLY

Furnish HONOR CLUB APPLICATION FROM CIVITAN INTERNATIONAL for the Junior Chair’s signature at Convention or submit by the extended deadline of May 15th to the Chair so your application can be forwarded to International by their due date (June 1st). Every Club earning Honor Club or Honor Club of Distinction will receive a banner patch at the International Convention.

Applications can be obtained online at www.FloridaJuniorCivitan.org and www.JuniorCivitan.org Click on Member Resources then click on Literature and Forms.

EMAIL APPLICATIONS BY MAY 15TH TO:

Debbie White

Debbie@FloridaJuniorCivitan.org
